Annual Governance and Accountability Return 2019/20 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2020. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

* Annual Internal Audit Report (page 4) to be completed by the authority’s internal auditor.

* Section 1 — Annual Governance Statement (page 5) to be completed and approved by the authority.
* Section 2 — Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority mlust approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2020.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2019/20, page 4

Section 1 — Annual Governance Statement 2019/20, page 5

Section 2 — Accounting Statements 2019/20, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2019/20 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.

Annual Governance and Accountability Return 2019/20 Part 2 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities




Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2020. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Certificate of Exemption must be returned to the external auditor no later than 30 June 2020. Reminder
letters will incur a charge of £40 +VAT for each letter.

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance
and Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guide* which is updated from time to time and contains everything needed to prepare successfully for the
financial year-end.

* The authority should receive and note the annual internal audit report if possible before approving the
annual governance statement and the accounts.

* Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left
empty), and is properly signed and dated. Avoid making amendments to the completed annual return. Any
amendments must be approved by the authority and properly initialled.

* Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

* You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

* Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for
the exercise of public rights. From the commencement date for a single period of 30 consecutive working
days, the approved accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

* The authority mu8t publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2020.

All sections Have all highlighted boxes been completed? . v ]
Have the dates set for the period for the exercise of public rights been published? A oS
Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and 52 !
explanations provided? ‘
Section 1 For any statement to which the response is ‘no’, is an explanation available ‘ S 3
for publication? [ ‘
Section 2 Has the authority's approval of the accounting statements been confirmed by IMV |
the signature of the Chairman of the approval meeting? ' ‘
Has an explanation of significant variations from last year to this year been { & |'
published? ‘ I‘
Is an explanation of any difference between Box 7 and Box 8 available, should o 1
a question be raised by a local elector and/or an interested party? \
Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate - i
is a sole managing trustee? (Local Councils only) | |

“Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2019/20 Part 2

To be compieted by smaller authorities where the Nigher of gross income or agross
expenditure did not exceed £25.000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2020 and a completed Certificate of Exemption is submitted no later than 30 June 2020
notifying the external auditor.

Stockion an the Forest Parish Council

certifies that during the financial year 2019/20, the higher of the authority’s total gross iIncome for the year or
total gross annual expenditure. for the year did not exceed £25,000

Total annual gross income for the authority 2019/20: £8208.46

Tetal annual gress expenditure for the authority 2019/20: £10381.65

* The authority was in existence on 1st April 2016
* Inrelation to the preceding financial year (2018/19), the external auditor has not:
* Issued a public interest report in respect of the authonty or any entity connected with it
* made a statutory recommendation to the authority. relating to the authority or any entity connected with it
* Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act"). and has not withdrawn the notice
* commenced judicial review proceedings under section 31( 1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is uniawful.

* The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report. Annual Governance Statement, Accounting Statements. an analysis of

__+ variances and the bank reconciliation plus the information required by Regulalion 15 (2), Accounts and Audit

““ ¥ Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate. published on a public website* before 1 July 2020. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date | confirm that this Certificate of
i A Exemption was approved by this o e
(‘D\ WA < l-’lc 7( LC authority on this date C? [C1] Zc
Signed by Chiarman Dale ds recorded in minute reference
ﬁﬁ’z/\, i4-lL] 70 L -
Email of Authority Telephone number
Srecvavea YC @outlook.com 01904 468773

*Published web address
www.datanorthyorkshire.org.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2020. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2019/20

Stockton on the Forest Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agreed? Please choose

one of the following

Not
covered™

A. Appropriate accounting records have been property kept throughout the financial year. v
B. This authority complied with its financial regulations, payments were supported by invoices, all v
expenditure was approved and VAT was appropriately accounted for.
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy v
of arrangements to manage these.
D. The precept or rates requirement resulted from an adequate budgetary process; progress against v
the budget was regularly monitored; and reserves were appropriate.
E. Expected income was fully received, based on correct prices, properly recorded and promptly o
banked; and VAT was appropriately accounted for.
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was PEFY Gfy
approved and VAT appropriately accounted for. Not HEeld
G. Salaries to employees and allowances to members were paid in accordance with this authority's v
approvals, and PAYE and NI requirements were properly applied.
H. Asset and investments registers were complete and accurate and properly maintained. v
I. Periodic and year-end bank account reconciliations were properly carried out. v
J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an v
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.
K. If the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance v
review of its 2018/19 AGAR tick “not covered”)
L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise A -’vaf S = o~
of public rights as required by the Accounts and Audit Regulations. v N"—‘Lj\’ AT
Cad/ AAT

M. (For local councils only) Yes | No [Notapplicable

Trust funds (including charitable) — The council met its responsibilities as a trustee. v

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
06/07/2020 JANET BENNETT

Signature of person who ) >

carried outthe internal audit ﬁw’t L Born~07% Date 06/07/2020

“If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

“*Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

Stockton on the Farest Panish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
tne preparation of the Accounting Statements. We confirm. to the best of our knowledge and belief. with
respect to the Accounting Statements for the year ended 31 March 2020. that:

Yes'means that this authonity

We haue ruit n {1ace arrgnoements for affer) ve finaneial
mranagement cunng the year and for the preparation of v with ine Accaunts anc Augn Reqgulatons
Ihe accounting statements., X

eEnIreag s ICCntine o steviante rroriGnra

We mantaren an adequate system cf nternal cantrol made prope: arrangements an: accented rESpOn sty
meluarg measures cesignec o prevent ane detect fraua v for safequaramg the pus! money and rescurces in
AN SOruUplicr and reviewed 15 efMact eness s chiaeye

Ne took all reas ranle staps In assure ourselves has anly acne shat it has the legal power to " andg has
that there are ne matters of actual o petennal complied with Proper Practices domg so
ner-compiance with laws requlaticrs and Propar v

FEACHCES 1940 COLI PAave A SISE TG INan: Al «fler
nne anidity of this authonty e conduct ts

buvennge <o marane te i e lalalaid

\Ve providen proper opportunity cunng the year for quring the gear gave all persons mtsreste | the oppartunity to

tha averco ~f plortype ';::Nr faccaeance witn the v Manact and ask guesnans anogt thye YAty 2 neemts
recuiremients of the Accaunts and Aug t Regulatons

Wa r v i an aeqacamant nf tha rew s facine tnge Tonardarad god foaciimentadg tha fisge e aned thas vick
JLtnar ty and look appropriate steps 'c manage those faces ana aeall witr e properly

1sksincluaing the introducton of interral controls and o v

exlemai InsLrAnce cover wnere reqy red

B

We mantained throughaout the vear an adequate and arranged in: 3 comperteni person andependent of the 'marcisl
effective system of internal audt of the account ng v controls and peocedures. o give an abjectve view on whetl er
records and control systems. inlernal controls meet the needs of this smaller authcnty

We tnok approprate action or all v atlers raised b v respanded (o mattars hraught to its artention Dy terna and
m reports from mtemal and extemal aud. extenal audit

Ve consicarea whether any ltgation habiltes ¢ aisciosed everything it show'a have about its bus ness actuty
commitincents r:.ev'ls’;r trarsactons occurrng ether aunang the year ncluding events taking piace after the year
Guring ar alter he jedi-erd nave a finar cal mpact on v eng if reevant

F's authorty ard where appropriate. have included them
n e ac couning |latemen:s

For local councils enly) Trus: funds inclua ng
chartable. In our capacity as the sole manag nq
rustec we aischarged our accountaoi ty
responsibilities tor the funaispasses irclud ng
ancalreponng ana f requirea independent v

exanmnaticn or audit

Or 1rusts

for
“For any statement to which the response Is 'no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on. approval was qiven

c® /A 2¢ />
Chairman //C ——G;.,/‘

and recorded as minute reference

v 5 SO

Clerk
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Section 2 - Accounting Statements 2019/20 for

Stackton on the Forest Pansh Council

Year ending

1. Balances brought
forward

" (=) Precept or Rates and

Leves

(=) Total otner receipts

(-1 Staff costs

i-) Loanr interest capital
repayments

(=) All other payments

3310

(=) Balances carried

forward 33544

Totai value of cash and

Snort term nvestments 33544
$ 2

Total fixed assets plus

long term investments 64574

ana assets
Total borrowings

(For Local Councils Only) Disciosure note Yes

re Trust funds fincluding chantable )

| certify that for the year ended 31 March
Statements in this Annual Covernance and Accountability
Return have been prepared on either a receipts and
Rayments or ncome and evpenditure basie following the
guidance in Governance and Accountability for Smaller
Authonttes — a Practitioners’ Guide 1o Proper Practices
and present fairly the financial position of this authority
Sigied by Responsible Financial Officer before be ng
preésented to the authority for approval

<-( \‘\ \\,\ "u

< /e
Ce /0| 202
Date J ‘

2020 the Accounting

6366

31371

31371

64574

No

-

Notes and guidance

Please round all figures o nearest £1. Do not lsave any
boxes blank and report £0 or Nil balances. All figures must
agree o underlying financial records

Totai bularices and reser /s al the Leginning of the yeuar
as recorded in the financial records Jalue must agree to
Bay
[ = a8

7 of previous vear
of previcus yon

Total amount of precept (or for IDBs rates and levigs)
('.".Ch'b‘\/ i
recened

eceivable in the yea Cxclude diiy Jiants

NAET I the casncook 1ess
Tevies received (ine 2) Inciude any

Total mcome or recets as rec
the precept or rales

Yalds tcieveq

Total exnendiiure or payments medde o and on behalt
ol ail employees Include Jross salanes and wages
employers Ni contributions employers pension
LTSNS, grajules and SEverance payments

Total expenditure or payments of capital and interest
made during the year on the authonaty s narrowngs (it any)

Total expenditure or payments as recorded in the cash-
book iess staff costs (hne 4 and oan interest.capital
repayments (hine »)

Total balances and reserves at the end of the year Must

equal (142+3) - (4+5+61

The sum of all current ang deposit bank accounts. cash
hotangs ang short term 1m €stments held as at 57 March —
To agree with bank reconciliation.

The value of alf the property the authonty owns — it is made
up of all its fixed assets and long term investments as at

31 March

The autstanding capital balance as at 31 March of all ipans
from third parties {including PWILRB)

The Council as a body Corporate acts as sole trustes for
Y
ana is responsible for manaming Trust funds assets

I confirm that these A( counting Statements were

Jpproved by this autherty on this date

Celc "II 2¢ ¢

as recoragea in minute reference

Sig

Ny

ned by Chairman ot the meeting where the

Accounllng Statements were approved

Annual Governance and Accountability Return 2019/20 Part 2
Local Councils, Internal Drainage Boards and other Smaller Authorities

[N

Page 6 ot »




