Annual Governance and Accountability Return 2023/24 Form 2

o be completad only by Local Counciis, Internal Drainage Boards and other smalle:
suthorities® where the higher of gross Income or gross expenditure was £25.000 or less
that meet the qualifyving criteria, and that wish to CERTIFY themselves as EXEMPT from

F limited assurance revisw

Guldance notes on completing Form 2 of the Annual Gavernance and Accountability
seturn 2023/24

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

» does not meet the qualifying criteria for exemption; or

v does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not

™ exceed £25,000 and that neet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves examg'ffrom sending the completed Annual Governance and Accountability Return to
the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by emall or by
post (not both) no later than 30 June 2024, Failure to do so will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of.

) Annual Internal Audit Report (page 1) must be completed by the authority's internal auditor.
d) Soction 1 Annual Govamance Statament (page 5 must be completed and approved by the authority.
@) Soction Accounting Statemaents (page ) must be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor,
3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statem‘ents and both must be approved and published on the authority website/webpage before
1 July 2024,

Fublication Requlrements

Smaller authorities must publish various documents on a publicly available website as required by the
~~counts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
..ansparency Code for Smaller Authorities. These include:
» Ceartilicate of Exemption. page
 Annual Internal Audit Report 2023/24, pay
« Saction 1 - Annual Governgnce Statement 2023/24 |

sSection 4 Accounting Statements 2023/24 o

It Reavtulistioir
Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2023/24 and return It to the external auditor together with the supporting documentation requested by the
external auditor, The cost to the authority for the review will be £210 +VAT,

Provided that the authority certifies itself as exempl, and completes and publishes the documents listed
under 'Publication Requirements’, there is no requirement for the authority to have a review.

The Annual Governance and Accountabllity Retum constitutes the annual retum referred to In the Accounts and Audit Regulations 2015,
Throughout, the words 'extemal auditor’ have the same meaning as the words ‘local auditor’ In the Accounts and Audit Regulations 2015,

*for a complete list of bodies that may be smaller authorities refer 1o schedule 2 to the Local Audit and Accountabliity Act 2014
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Guidance notes on completing Form 2 of the Annual Governance and

| Internal Audit Report Have all hlghlighled boxes been completed by the internal auditorand explanations provided?
| Section 1 Forany statement to which the response s 'no, is an explanation available for publication?|
Section 2 'Has the Responsible Financial Officer signed the accounting statements before

' Sections 1 and 2 Trust funds — have all disclosures been made If the authority as a body corporate is al

Completion checklist — N wtswars mean you mny ot Raye met feguiomments

All sections

Accountability Return (AGAR) 2023/24, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
50 at a meeting of the authority after 31 March 2024. It should not submit its Annual Govemance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Certificate of Exemption must be returned to the external auditor no later than 30 June 2024. Reminder
letters will incur a charge of £40 +VAT for each letter.

The authority must comply with Proper Practices in compleling Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide® which Is updated from
lime to time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must In this order; consider, approve and sign the accounts,

The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval,

Make sure that the AGAR Is complete (no highlighted boxes left empty), and Is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which It is signed off,

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers,

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024),

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024,

|Have all highlighted boxes been completed? |
'Have the dates set for the period for the exercise of public rights been published? |

S ISESISIS

presentation to the authority for approval?

‘Has the authority's approval of the accounting statements been confirmed

by the signature of the Chair of the approval mpetlng?

| Has an eﬁplanstion ofv slgh'l}icént véﬁétfons been published where required? .
Has the bank reconclliation as at 31 March 2024 been reconciled to Box 87 I

Is an explanation of any difference between Box 7 and Box 8 avallable, should
a question be raised by a local elector and/or an interested party?

S| S INIKE R

sole managing trustee? (Local Councils only)

‘Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ado.oro.uk
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ertificate of Exemption - AGAR 2023/24 Form £

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2024 and a completed Certificate of Exemption is submitted no later
than 30 June 2024 notifying the external auditor.

Stockton-on-the-Forest Parish Councll

certifies that during the financial year 2023/24, the higher of the authority's total gross income for the year
or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross Income for the authority 2023/24; £14,613
/™ Total annual gross expenditure for the authority 2023/24: £9,031

There are certain circumstances In which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required, If an authority Is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority was in existence on 1st April 2020
* In relation 1o the preceding financial year (2022/23), the external auditor has not:
« Issued a public interesl report in respect of the authorily or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
« Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act"), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
» made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
’“’-exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Govermnance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2024,
Signing this certificate confirms the authority will comply with the publication requirements.

Sign e\on ible wal Officer Date | confirm that this Certificate of
_%.( Exemption was approved by ,
,Zb / 06{2\'\' this authority on this date: 26 o6 2\4‘

Signed by Chair Date as racorded In minute reference:

eressbee Wfoe| 2 | R 2o\
Generic email address of Authority Telephone number
StocktonPC@outlook.com O\Gou W& BT i S

*Published web address
https://www.stocktonontheforest.org.uk/

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024, Reminder letters for late submission will incur a charge of £40 + VAT.
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~ \ . Appropriate accounting records have been properly kept throughout the financial yeer.

#=5 I the authority certified Itself as exempt from a limited assurance revlew in 2022/23 It met the

Annual Intarnal Audit Report 2023/24

Stockton-on-the-Forest Parish Council

https://www .stocktonontheforest.org.uk/

During the financial year ended 31 March 2024, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set oul below are the objectives of interal control and alongside are the internal audit conclusions on
whether, in all significant respects, the control objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of this authority.

Anternal control objective

"1+ This authority complied with lts financial regulations, payments were supported by Invoices, all | Q :
‘axpenditure was approved and VAT was appropriately accounted for, ! \/ |
This authority assessed the dgnlﬂcant risks to achcevlng Its obiecllvos and reviewed the adequacy 1 [

of arrangements to manage these. l \/
' The precept or rates requirement resulted from an adequate budgetary process; progress aoalnst
the budget was regularly monitored; and reserves were appropriate. \/
I Expected income was fully recelved, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. { v . '
I Patty cash payments were properly supported by receipts, all petty cash expenditure was ‘ VvV PeAiA l‘l
approved and VAT appropriately accounted for. ’ CAS U Nof HELA
Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requlrements were propeny applied.

|14 Assel and investments rogisters were oomplote and accurate and properly maintained,
I Periodic bank aooount reconciliations were properly carried oul during the year.

I Accounting statements preparod during the year were prepared on the correct accounting basis
(receipts and payments or Income and expenditure), agreed Lo the cash book, supported by an
adequate audit trall from underlying records and where appropriate debtors and creditors were
properly recorded.

< KIS

oxomptlon cmeria and conoctly doclarod Itsol! exempl. Moy o

' Tho authority published the required Information on a webslle/webpage up to date at the time of } \/ ]
the internal audit in accordance with the relevant legisiation,

M. In the year covered by this AGAR, the aumorlty correctly provided for a podod for the exorclsa of I

ate W’o/W\Rﬂo

public rights as requlmd by !ho Accounts and Audll Rogulalions deirihg Vv | PvsurssuEN
_ : _ vl Tk i wabisits bl ON WELSITE
' - LT G : ! ‘ AT CORRENT
N Tha authomy has complled with the pubucatlon requirements for 2022/23 AGAR \/ DATE
e AGAR Paoe 11t tancy Notes).
(For local councils only) oIt souiie
Trust funds (including chadlable) The council met its mponoibllitlea as a trustee. . | \ /
F0f any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets If needed).
Date(s) Internal audit undertaken Name of person who carried out the Internal audit
TANES REe~nnNaT T
30/05/202¢ NorTnern INfEen L. AvBAL eV ceS
Signature of person who 5,
carried outthe interalaudit =2 -t £ Lamn tiky Date 10 /Jos /202 7

*If the response Is 'no’ please state the implications and action being taken to address any weakness in control (dentified
(add separate sheets If needed),

**Note; If the response is ‘not covered’ please state when the most recant internal audit wark was done In this area and when It is
next planned; or, If coverage is not required, the annual Internal audit report must explain why not (add separate sheels if needed),
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5 In tha lecounung statemants,

Section 1 - Annual Govamance Stateament 2023/24

We acknowledge as the members of:

Stockton-on-the-Forest Parish Council

our responsibility for ensuring that there is a sound system of Internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

T
Vi s I Wirs et 1t Ml bty

! Wa have pul in place arrangements for alfective financial ) proepared its accounting stalements In accordance
management during the year, and for the preparation of with the Accounts and Audit Regulations.
the accounting statements. = ! |
w. maintained an adoqualo twtcm of lntomu wnlml | | mada pmpor mwmnu ond amplod ucponublmy ]
including measures designed to pravent and datect fraud / ‘ | for safeguarding the public monsy and resources in |
and corruption and reviewed its effectiveness, i its clmyo '

| Wa look sll reasonable steps o assure ourselves | ‘ f has on!ydom whal ] hu the legal power (o do and has l
that there are no matters of actual or potential comphed with Proper Practices in doing so.
non-compliance with laws, regulations and Proper |
Practices that could have a significant financlal effect
on the ability of this authority 1o conduct its ‘
business or manage its finances, ! -

|+ We provided proper opportunity during the year for during the year gave all parsons interested the opportunity lo

the exercise of electors’ rights in accordance with the \/ inspect and ask questions about this authonty's accounts.

_ roqulmmonu ol the Amoun_lg and Audit Rogumlom S —
© We carmied out an assessment of the risks ladng this | considered and documented the financial and other risks it
authority and took appropriate steps to manage those faces and deall with them properly.

risks, Including the introduction of internal controls and/or
external insurance cover whers required ’

T We maintained lhrooohoul the year an adequate and arranged for a competent person, independent of the financial

effective system of internal audit of the accounting . \/ controls and procedures, (o give an objeclive view on whather
records and control oyalom . Internal controls meet the needs of this amwor lulhmﬂy
wuookapproprim action on all matters ralsed { responded fo matlers bmumromouonnon bylm‘amnlnnd
In roports from Integnal and axternal audit, extornal audit.

I We considerad whether any litigation, llabikties or ! disclosed averything it should have about its business oclw
commitments, events or transactions, occurring either during the year including events taking place after the year |
during or aftar the year-end, have a financial impact on ond if relevant, \

this authority and, where appropriate, have included them |

has mot all of s responsibiities where as a body '
corporate It is a sole managing trustoe of a local trust
or frusts.

' (For local councils only) Trust funds lndudmg
charitable, In our capacity as the sole managing
trustee we discharged our accountabillity
responsibilities for the fund(s)/assels, including \
financlal reporting and, iIf required, independent |
axlmlmtlon or audn l

*For any statement to which the response Is 'no’, an explanation must be published

This Annual Governance Stalement was approved at a | Signed by the Chair and Clerk of the meeting where
meeling of the authority on: - approval was given:

26/ 04 21 B,
and recorded as minute reference: | Chair

The authority website/webpage Is up to date and the information roqulrod by the Transparency Code has
' been published.

https://www.stocktonontheforest.org.uk/
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Section 2 - Accounting Statements 2023/24 for

Stockton-on-the-Forest Parish Council

Yaar gmdmg Noree ang guidenas
31 Miven 31 Marci Pliiddes powund all M iims ks naedd £ 00 a0 Wit sy
<023 e BANQS DK Aridt regnt L0 NI Do Merresing. AL Flppes i
£ ¥ RUreR IO NOmenyIng Rl reoolds

| Balances brought Total balances and reserves at the beginning of the year
forward 40,871 27,624 8s recorded in the financial records. Value must agree to
" = - et — | Box 7 of previous year. = _
© (*) Precept or Rates and ‘  Total amount of precept (ar for IDBs rates and levies)
Levies 8,182 8,625 received or receivable in the year. Exclude any grants
1. (#) Total other receipts | Total income or receipts as recorded in the cashbook less |
\ 5,064 5,988 the precept or rates/evies recelved (line 2). Include any
| - /| — | grenisrecelved. e s N
~ -4 (+) Staff costs - Total expenditure or payments made to and on behalf
K 4838 5.171  of all employees. Include gross salaries and wages,
' ' employers NI confributions, employers pension
. ! contributions, gratuities and severance payments.
" (+) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0' made duning the year on the authority's borrowings (If any).
|
I (=) All other payments Total expenditure orpa,vinents as recorded in the cash- *
21,655 3,860 book less staff costs (line 4) and loan interest/capital |
| ! - . lepayments(ineS). }
' (=) Balances carried ‘ Total balances and reserves at the end of the year. Must
| forward 1 27,624 33,208 equal (1+2+3) - (4+5+6),
| ! !
} % Total value of cash and | F——T | The sum of all current and deposit bank accounts, cash |
short term investments 27,624 33,206/ holdings and short term investments held as at 31 March — '
’ To agree with bank reconcillation,

I Total fixed assets 'plus The value of all the property the authority owns - it is made ‘

77,433 up of all its fixed assets and long term investments as at

long term Invesiments 63.906| ‘
and assets ' 31 March. ‘

-~ 10 Total borrowings The outstanding capital balance as at 31 March of all loans
. 0 0! from third parties (including PWLB). |

For Loeal Councilk Only

114 Disclosure note re Trust funds , The Council, as a body corporate, acts as sole trustee and

_ -(pncluding charltablg) o ‘ I§ responsible for managing Trust @nds or assets.
111 Disclosure note re Trust funds i‘ v The figures in the accounting statements above
\7 (including charitable) N | exclude any Trust transactions. |

| certify that for the year ended 31 March 2024 the Accounting - | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability | approved by this authority on this date:

Return have been prepared on either a receipts and

payments or Income and expenditure basis following the % 06 2'\""
guidance In Governance and Accountability for Smaller

Authorities — a Practitioners' Guide (o Proper Practices as recorded In minute reference:

and present fairly the financial position of this authority,
Signed by Responsible Financial Officer before being fkm 2—02—&_\»
presented uthority for a val ‘ !
| Signed by Chair of the meeting where the
Acoozng Statements were approved
Date 26/ 06 / 7—\4" ‘ %"/{
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